SOUTH AFRICAN

CIVIL AVIATION
AUTHORITY

INVITATION TO BID
DATE OF ISSUE: 13 OCTOBER 2021

YOU ARE HEREBY INVITED TO BID FOR THE REQUIREMENTS OF SOUTH AFRICAN
CIVIL AVIATION AUTHORITY

BID NUMBER : SACAA/OAS/0009/2021 - 2022

TITLE : PROVISION OF AN ONLINE AUTOMATION
SYSTEM FOR BOARD AND COMMITTEE MEETING
DOCUMENTS

BID SUBMISSION REQUIREMENTS: THREE (3) ENVELOPES
SUBMISSIONS MUST BE SUBMITTED IN ONE
ORIGINAL AND ONE COPY (SEE SPECIFICATIONS)

BID DOCUMENTS MUST BE DEPOSITED IN THE BID BOX SITUATED AT:

ATTENTION: THE CHAIRPERSON

SACAA BID COMMITTEE

SOUTH AFRICAN CIVIL AVIATION AUTHORITY
BUILDING 14, TREUR CLOSE

WATERFALL PARK, BEKKER STREET, MIDRAND

CLOSING DATE: 05 NOVEMBER 2021
CLOSING TIME: 11HO00
BID VALIDITY PERIOD: 90 DAYS

COMPULSORY BRIEFING SESSION: N/A
DATE: N/A
TIME: N/A




CONDITIONS OF BIDDING

1.

1.1.

2.1.

2.2.

2.3.

2.4.

1.1.

4.1.

4.2.

4.3.

Proprietary Information

South African Civil Aviation Authority (SACAA) considers this tender and all related
information, either written or verbal, which is provided to the respondent, to be proprietary
to SACAA. It shall be kept confidential by the respondent and its officers, employees,
agents and representatives. The respondent shall not disclose, publish, or advertise this
specification or related information to any third party without the prior written consent of
SACAA.

Enquiries

All communication and attempts to solicit information of any kind relative to this tender
should be in writing and channeled to: Email address: mbandes@caa.co.za

Bidders may not contact any other SACAA employee besides contact person
mentioned on Paragraph 2.1 above on any matter pertaining to the bid from the time
when bid is advertised to the time the bid is awarded. Any effort by a bidder to
influence bid evaluation, bid comparisons or bid award decisions in any manner,
may result in rejection of the bid concerned.

All the documentation submitted in response to this tender must be in English.

The Bidder should check the numbers of the pages to satisfy themselves that none are
missing or duplicated. No liability will be accepted by SACAA in regard to anything arising
from the fact that pages are missing or duplicated.

Validity Period

Responses to this tender received from suppliers will be valid for a period of 90 DAYS
counted from the closing date of the tender.

Submission of Tenders

Tenders should be submitted in duplicate all bound in a sealed envelope endorsed,
SACAA/OAS/0009/2021-2022. The sealed envelope must be placed in the tender box at
Building 14, Treur Close, Waterfall Park, Midrand by no later than 11h00 on 05
NOVEMBER 2021.

The closing date, company name and the return address must also be endorsed on the
envelope. If a courier service company is being used for delivery of the bid document, the
bid description must be endorsed on the delivery note/courier packaging to ensure that
documents are delivered into the BID BOX.

No bid received by telegram, telex, email, facsimile or similar medium will be considered.

Where a tender document is not in the tender box at the time of the bid closing, such a bid
document will be regarded as a late bid. Late bids will not be considered.
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4.4.

4.5.

4.6.

4.7.

4.8.

4.9.

Amended bids may be sent, together with the original bid, in an envelope marked
“‘Amendment to bid” and should be placed in the bid box before the closing date and time.
An amendment bids without original bid document will not be considered.

The bidder is responsible for all the cost that they shall incur related to the preparation and
submission of the bid document.

Kindly note that SACAA is entitled to amend any bid conditions, validity period,
specifications, or extend the closing date of bids before the closing date. All bidders, to
whom the bid documents have been issued, will be advised in writing of such amendments
in good time.

SACAA reserves that right not to accept the lowest bid of any tender in part or in whole. It
normally awards the contract to the bidder who proves to be fully capable of handling the
contract and also financially advantageous to SACAA.

SACAA also reserves the right to award this bid to a purely empowerment company or
may award this bid on conditions that a joint venture with an empowerment company is
formed. This may be added to the criteria when evaluating the bids.

SACAA also reserves the right to award this bid as a whole or in part without furnishing
reasons.

4.10. SACAA also reserves the right to withdraw the bid without furnishing reasons.

4.11.SACAA reserves the right to, amongst other things, conduct unscheduled or scheduled

site visit/s to satisfy itself, as to the validity of the information provided on this bid
documents.

4.12. An incomplete price list shall render the bid non-responsive.

5. DISPUTE RESOLUTION

5.1.

5.2.

All disputes arising out of this (Request for Tender) RFT, or relating to the legal validity of
this RFT, or any part thereof, shall be resolved under this paragraph. The parties must
refer any dispute to be resolved by:

Negotiation, in terms of paragraph 5.3, failing which;
Mediation, in terms of paragraph 5.4, failing which;
Arbitration, in terms of paragraph 5.6.

Paragraph 5.1 shall not preclude any party from access to an appropriate court of law for
interim relief in respect of urgent matters by way of an interdict, or mandamus pending
finalisation of the dispute resolution process contemplated in paragraph 5.1, for which
purpose the parties irrevocably submit to the jurisdiction of a division of the High Court of
the RSA.
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5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

Within ten (10) days of notification, the parties must seek an amicable resolution to the
dispute by referring the dispute to designated and authorised representatives of each of
the parties to negotiate and resolve the dispute. If an amicable resolution to the dispute is
found, the authorised representatives of the parties must sign, within the ten (10) day
period, an agreement confirming that the dispute has been resolved.

If negotiation in terms of paragraph 5.3 fails, the parties must, within fifteen (15) days of
the negotiations failing, refer the dispute for resolution by mediation under the rules of the
Arbitration Foundation of Southern Africa (or its successor or body nominated in writing
by it in its stead).

The periods for negotiation (specified in paragraph 5.3) or for referral of the dispute for
mediation (specified in paragraph 5.4), may be reduced or extended by written
agreement between the parties.

In the event of the mediation contemplated in paragraph 5.4 failing, the parties shall refer
the dispute, within fifteen (15) days of the mediation failing, for resolution by expedited
arbitration under the current rules of the Arbitration Foundation of Southern Africa (or its
successor or body nominated in writing by it in its stead).

A single arbitrator shall be appointed by agreement between the parties within ten (10)
days of the dispute being referred for arbitration, failing which the arbitrator shall be
appointed by the Secretariat of the Arbitration Foundation of Southern Africa (or its
successor or body nominated in writing by it in its stead).

At all times, every reasonable effort shall be made to ensure that such arbitrator has the
necessary technical skills to enable him to adjudicate the dispute in a satisfactory
manner.

5.9. The arbitration shall be held at Midrand, South Africa, in English.

5.10. The South African law shall apply.

5.11

5.12.

5.13.

5.14.

. The parties shall be entitled to legal representation.

The award of the arbitrator shall be final and binding on the parties, who hereby agree to
give effect to the award. Either party shall be entitled to have the arbitrator’'s award made
an order of court at the cost of the party requesting same.

This paragraph shall constitute the irrevocable consent of the parties to the dispute
resolution proceeding in terms hereof and neither of the parties shall be entitled to
withdraw therefrom or to claim at any arbitration proceedings that they are not bound by
the arbitration provisions of this RFT.

Both parties shall comply with all the provisions of the RFT and with all due diligence

during the determination of such dispute, should the latter arise during the course of the
RFB.
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6. INTERPRETATION

6.1

6.2

The bidder/s shall accept the SACAA’s interpretation of any specific requirement
in the bid documents or specifications, should there be a difference of
interpretation between the bidder/s and the SACAA.

Should there be any discrepancies between the bid conditions and any other
documentation that forms part of this RFT, the bid conditions shall take
preference.

THE BIDDER HEREBY ACCEPT THE CONDITIONS OF BID.

SIGNATURE OF BIDDER:

CAPACITY UNDER WHICH THIS BID IS SIGNED:

(Proof of authority must be submitted e.g. company resolution)

DATE:
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PART A

INVITATION TO BID

SBD 1

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)

BID NUMBER:

SACAA/OAS/0009/2021 - 2022

CLOSING DATE:

05 NOV 2021

CLOSING TIME:

11H00

DESCRIPTION

PROVISION OF AN ONLINE AUTOMATION SYSTEM FOR BOARD AND COMMITTEE MEETING DOCUMENTS

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

SOUTH AFRICAN CIVIL AVIATION AUTHORITY

16 TREUR CLOSE

WATERFALL PARK

BEKKER STREET, MIDRAND

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO

TECHNICAL ENQUIRIES MAY BE DIRECTED TO:

CONTACT PERSON SAMBESO MBANDE CONTACT PERSON SAMBESO MBANDE
TELEPHONE NUMBER 011 545 1020 TELEPHONE NUMBER 011 545 1020
FACSIMILE NUMBER 011 545 1455 FACSIMILE NUMBER 011 545 1455
E-MAIL ADDRESS mbandes@caa.co.za E-MAIL ADDRESS mbandes@caa.co.za

SUPPLIER INFORMATION

NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER CODE NUMBER
CELLPHONE NUMBER
FACSIMILE NUMBER CODE NUMBER
E-MAIL ADDRESS
VAT REGISTRATION NUMBER
SUPPLIER COMPLIANCE TAX

STATUS COMPLIANCE OR | CENTRAL SUPPLIER

SYSTEM PIN: DATABASE No: MAAA

B-BBEE STATUS LEVEL TICK APPLICABLE BOX] B-BBEE STATUS LEVEL [TICK APPLICABLE
VERIFICATION CERTIFICATE [JYes [INo SWORN AFFIDAVIT BOX][] Yes []No

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]

ARE YOU THE ACCREDITED
REPRESENTATIVE IN SOUTH
AFRICA FOR THE GOODS

[Yes [ INo
[IF YES ENCLOSE PROOF]

ARE YOU A FOREIGN
BASED SUPPLIED FOR
THE GOODS/ SERVICES/
WORKS OFFERED?

[ IYes [ INo

[IF YES, ANSWER THE
QUESTIONNAIRE
BELOW]

Page 6 of 53



mailto:mbandes@caa.co.za
mailto:mbandes@caa.co.za

ISERVICES /WORKS OFFERED?

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? [ ] YES [INO
DOES THE ENTITY HAVE A BRANCH IN THE RSA? [ ] YES [JNO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [ ] YES [INO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? [] YES [INO
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? [ ] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX
COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER
AS PER 2.3 BELOW.

PART B
TERMS AND CONDITIONS FOR BIDDING

1.  BID SUBMISSION:

1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED
FOR CONSIDERATION.

1.2.  ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR IN THE MANNER
PRESCRIBED IN THE BID DOCUMENT.

1.3. THISBID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY
OTHER SPECIAL CONDITIONS OF CONTRACT.

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD?7).

2. TAXCOMPLIANCE REQUIREMENTS
2.1. BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2. BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO
ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3.  APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW.SARS.GOV.ZA.

24. BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

25. IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

26. WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A
CSD NUMBER MUST BE PROVIDED.

2.7. NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO
ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE
OF THE STATE.”

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER: e
CAPACITY UNDERWHICH THIS BID ISSIGNED: e
(Proof of authority must be submitted e.g. company resolution)

DATE:
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TERMS OF REFERENCE FOR

ONLINE AUTOMATION SYSTEM FOR BOARD AND COMMITTEE MEETING DOCUMENTS FOR A PERIOD OF

1.

FIVE (5) YEARS

INTRODUCTION

The South African Civil Aviation Authority (SACAA) is a Schedule 3A public entity in terms of the Public
Finance Management Act ("PFMA"), No. 1 of 1999. It was established on the 1st of October 1998, following
the enactment of the now repealed South African Civil Aviation Authority Act,1998 (Act No.40 of 1998).

The abovementioned Act was repealed as a whole by the Civil Aviation Act, 2009, (Act No.13 of 2009). The
Civil Aviation Act provides for the establishment of a stand-alone authority mandated with controlling,
promoting, regulating, supporting, developing, enforcing and continuously improving levels of safety and
security throughout the civil aviation industry. The SACAA is an agency of the Department of Transport
(DaT).

The above is to be achieved by complying with the Standards and Recommended Practices (SARPs) of the
International Civil Aviation Organization (ICAO), whilst considering the local context.

BACKGROUND AND CONTEXT

Section 75 of the Act provides for the establishment of the Civil Aviation Authority Board (“the Board”) and sets
out the functions and responsibilities of the Board under section 76. The Board oversees the corporate
governance of the Authority and provides strategic direction amongst other responsibilities. The Board holds
its meetings as prescribed in section 78 of the Act. The Board currently uses a secure, electronic automated
board pack software for all its meeting documents.

INVITATION TO BID

The South African Civil Aviation Authority (SACAA), Office of the Company Secretary wishes to procure the
services of an external service provider to provide a board automation system for electronic meeting solution
for SACAA Board and Committee meetings for a period of five (5) years.

SCOPE OF WORK

The Service Provider is required to provide an automated board solution to the Company Secretary for Board
and Committee meetings. A secure web-based online workspace portal is required which offers the
functionality of storing and accessing of past and present Board and Committee documents/packs namely,
Board, Audit and Risk, Human Resources, Safety, Security and Environmental Committees respectively. The
information should be encrypted to ensure consumption by designated audiences (authorised users) and
maintain confidentiality. There should not be a limit on the number of committees and members must be able
to capture comments and changes on the documents for input into the meetings. It must be capable of doing
round robin resolutions and signing documents electronically. It should also include voting functionality.
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5.

6.1

The secure web-based online workspace portal should provide tools which includes security controls that
keep board and committee documents protected and confidential and tools that greatly reduce the time and
cost of producing and managing board materials. Board members are not employees and must be able to
log onto the website/portal and download documents instantly without delay and difficulty. The system must
be user friendly and have a proven track record of success in South Africa and with public entities and
boards. Further it must have the ability to keep a library of governance documents that can be assessed by
the Board Member.

Uploading of the documents must be done internally by the Office of the Company Secretary. The portal and
storage of documents must be cloud based and secure and have all security protocols in place. In addition,
the upload and download time must be fast. The software must be compatible with a laptop, tablets and
iPads. Licences would be required for approximately 25 people including Exco, Board members, specialist
committee members and committee officers.

The service provider must be able to provide 24-hour support for the use of the secure web-based online
workspace portal to the respective users and this should include weekends.

TIMEFRAME

A secure web-based online automated board solution for a period of five (5) years.

EVALUATION OF BID CRITERIA:

Bidders will be evaluated in accordance with the Supply Chain Management Policies as well as the
Preferential Procurement Policy Framework, 2000 (Act No. 5 of 2000) and the Preferential Procurement
Regulations of 2017. The evaluation criteria will consist of the following three (3) phases:

PHASE 1 - SUPPLY CHAIN MANAGEMENT (SCM) ADMINISTRATIVE MANDATORY COMPLIANCE
REQUIREMENTS

Bids received will be verified for completeness and correctness. SACAA reserves the right to accept or reject
a bid based on the completeness and correctness of the documentation and information provided. The
complete set of bid documents must be completed and submitted. (Non- compliance leads to automatic
disqualification, however the SACAA reserve a right to request information/additional documents).
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Bidders are to ensure that they submit the following documentation / information with their bid.

Determination)

Document Comments Com_pulsory
requirement
Prospective ~ bidders  must  be
Proof of registration on the Central registered on the Central Supplier
Supplier Database (CSD) of National Database (CSD) prior to submitting Yes
Treasury bids. Please indicate / supply the
supplier number.
SBD 3 (Pricing Schedule) Completed and signed Yes
SBD 4 (Declaration of interest) Completed and signed Yes
SBD 6.1 (Preferential Procurement Point) | Completed and signed Yes
SBD 8 (Def:Iaratlon of Bidder’s past Completed and signed Ves
supply chain management practices)
SBD 9 (Certificates of Independent Bid Completed and signed Ves

6.2 PHASE 2 - TECHNICAL AND/OR FUNCTIONALITY EVALUATION

Assessment of Technical / Functional evaluation of the bid will be done in terms of the criteria as stated in
the table below.

Bidders should take note of the Criterion, Weighting and Scoring when responding to this bid.

Table 1: Functionality Evaluation (Phase 2 Part 1)

NO TECHNICAL | | SUB CRITERIA MINIMUM MAXIMUM
FUNCTIONALITY POINTS POINTS
EVALUATION

Expertise in Service providers are expected to provide brief

implementing contactable references as proof of experience in
board automation | board automation web-based solution with other

b-based public entities in South Africa:
Soluvtviin W?tieother e five (5) signed and dated letters —20 points.
1. I
pqullc ﬁn;\':'?s n e Six (6) to Seven (7) signed and dated letters 20 30
outh Africa - 25 points.
e Eight (8) or more signed and dated letters
studies — 30 points.
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Demonstrate
Capacity to provide
maintenance and
support

Service provider is expected to illustrate capacity to
provide maintenance and support to the board
automation web-based solution by providing CV’s
of the team to be assigned to that task, including
their positions and experience

Provide a minimum list of 3 (3) team member
names and CV’s with capacity and experience to
provide maintenance and support to the board
automation web-based solution - 10 points.

10

10

Company Track
Record Experience

The service provider should have company track
record experience in implementation, maintenance
and supporting board automation web-based
solution therefore the service provider must have
been in an active business for a minimum of five
(5) or more years

e Five (5) consecutive years of experience —
10 points.

e Six (6) to seven (7) consecutive years’
experience — 15 points.

e More than eight (8) consecutive years’
experience — 20 points.

10

20

TOTAL POINTS FOR TECHNICAL EVALUATION

40

60

The bidder shall be required to score minimum 40 points or more out of 60 on technical evaluation to be considered
further for the presentation phase. Any bidder scoring less than 40 points won't be considered further for presentation

as per the table below.
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Table 2: Presentation and Demonstration Evaluation (Phase 2 Part 2)

NO | TECHNICAL / | SUB CRITERIA POINTS
FUNCTIONALITY
EVALUATION
Demonstrate board | Provide a demonstration on the board
automation web- automation web-based solution software
based solution including the platform features of the
software:
software e Create and Building meeting packs and
include capacity of meeting that can be 4
created.
e Management of uploaded documents. 4
e Download documents instantly without 4
delay.
e Annotations: draft, save & share 4
annotation with other users.
1 4 40
¢ Application and process notifications.
¢ Online and offline access. 4
¢ Information security. 4
e Cloud storing and security. 4
¢ Store governance documents for 4
accessibility by all users.
o Capability: voting, declarations of interest, 4
creating round robin resolutions.
TOTAL POINTS FOR PRESENTATION EVALUATION 30 40

All bidders who score 30 out of 40 points on presentation and demonstration evaluation, will be considered for
further evaluation. Any bidder scoring less than 40 points will be disqualified and won’t be considered further for Price

and B-BBEE evaluation.
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6.3

PHASE 3 -PRICE AND B-BBEE EVALUATION

Bidders who comply with the requirements of this bid will be evaluated according to the preference point
scoring system as determined in the Preferential Procurement Regulations, 2017 pertaining to the Preferential
Procurement Policy Framework Act, (Act No 5 of 2000).

For this bid 80 points will be allocated for Price and 20 points for B-BBEE status level of contributor.

6.3.1 This tender will be evaluated using the 80/20 preferential point system. The following PPPFA formula is used

to evaluate price:
PS =80 (1 - Pt— Pmin)
P min
Ps = Points scored for price of the bid under consideration.

Pt =Rand value of bid under consideration.
Pmin = Rand value of lowest acceptable bid.

Only bidders that have achieved the minimum qualifying points on functionality will be evaluated further in
accordance with the 80/20 preference point system as follows:

Points for this bid shall be awarded for:
(@) Price; and

(b)  B-BBEE Status Level of Contributor.

The maximum points for this bid are allocated as follows:

POINTS
PRICE 80
B-BBEE STATUS LEVEL OF CONTRIBUTOR 20
Total points for Price and B-BBEE 100

The SACAA will award preference points to bidders who provide an original or certified copy of a valid B-
BBEE Verification Certificate or Affidavit issued by the accredited verification agency.

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points must
be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with the table
below:
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B-BBEE Status Level of Contributor Number of points
1 20
2 18
3 14
4 12
5 5
6 6
7 4
8 2
Non-Compliant contributor 0

SPECIAL CONDITION

Rates to be charged by bidders must be in line with National Treasury approved consultant hourly rates.

BRIEFING SESSION

There will be no briefing session, however any service provider that may seek clarity can send their queries to
Mr. Sambeso Mbande at mbandes@caa.co.za to seek any clarity on the tender document. All requests must
be submitted through email.

SUBMISSION OF BID DOCUMENT

9.1

9.2

9.3

The bid submission requires a three (3) envelope system.

Envelope 1

- All mandatory documents on Phase 1.

Envelope 2

Technical / Functional proposal (1 original and 1 copy) on Phase 2 (Part 1 and 2).
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94 Envelope 3

- Pricing schedule shall be submitted on a separate envelope from the technical proposal for ease of
evaluation as these will be evaluated separately (1 original and 1 copy) on Phase 3.

10. Bidders are required to submit neat and well bounded documents, as SACAA will not be held responsible for
any loss of documents whatsoever.

11. Bid documents shall be submitted in a sealed envelope and/or package clearly

marked with the bid reference number as per the bid advert, bidder company name, and be deposited
as follows:

All bids submissions should be deposited or delivered at our Tender Box on or before 11:00am on the closing date of
05 November 2021.

Attention;: BEC Chairperson

Online Automation System: Board and Committee Documents

South African Civil Aviation Authority
Building 16, Treur Close

Waterfall Park, Bekker Street,
Midrand

THE BIDDER HEREBY ACCEPT THE GENERAL TERMS OF REFERENCE.

SIGNATURE OF BIDDER: e

CAPACITY UNDERWHICH THIS BID IS SIGNED: e
(Proof of authority must be submitted e.g. company resolution)

DATE:
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SBD 3.1

PRICING SCHEDULE - FIRM PRICES
(PURCHASES)

NOTE: ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES

SUBJECT TO RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A
SEPARATE PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT

Nameofbidder.............coo .. Bid nUmMber. ...,
Closing Time 11:00 Closingdate.........ooiiiiiii e,
OFFER TO BE VALID FOR......... DAYS FROM THE CLOSING DATE OF BID.
ITEM NO. | QUANTITY DESCRIPTION BID PRICE IN RSA CURRENCY

** (ALL APPLICABLE TAXES INCLUDED)

Note:

Required by :

At S

Brand and model e
Country of origin. e

Does the offer comply with the specification(s)? *YES/NO

If not to specification, indicate deviation(S) .oiiiiiiiiiiir e
Period required for delivery

Delivery basis e

All delivery costs must be included in the bid price, for delivery at the prescribed destination.

** “all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance
fund contributions and skills development levies.
*Delete if not applicable
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SBD 3.2
PRICING SCHEDULE — NON-FIRM PRICES
(PURCHASES)

NOTE: PRICE ADJUSTMENTS WILL BE ALLOWED AT THE PERIODS AND TIMES SPECIFIED IN THE
BIDDING DOCUMENTS.

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A
SEPARATE PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT

Name of Bidder...........oooiiii Bidnumber................o
Closing Time 11:00 ..., Closingdate.........coooeiiiiiiiiin,
OFFER TO BE VALID FOR......... DAYS FROM THE CLOSING DATE OF BID.
ITEM NO. | QUANTITY DESCRIPTION BID PRICE IN RSA CURRENCY

** (ALL APPLICABLE TAXES INCLUDED)

- Required by :

- At e

Brand and model e rere e ra e

Country of origin. e,

Does the offer comply with the specification(s)? *YES/NO

If not to specification, indicate deviation(s)

Delivery: *Firm/not firm

** “all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance
fund contributions and skills development levies.

*Delete if not applicable
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SBD 3.2
PRICE ADJUSTMENTS
A NON-FIRM PRICES SUBJECT TO ESCALATION

1. IN CASES OF PERIOD CONTRACTS, NON-FIRM PRICES WILL BE ADJUSTED (LOADED) WITH THE
ASSESSED CONTRACT PRICE ADJUSTMENTS IMPLICIT IN NON FIRM PRICES WHEN
CALCULATING THE COMPARATIVE PRICES

2. IN THIS CATEGORY PRICE ESCALATIONS WILL ONLY BE CONSIDERED IN TERMS OF THE
FOLLOWING FORMULA:

Pa=(1-V )Pt D1RE | D2 R2 pgR3 b RALY vpy
Rlo R20 R30 R4o

Where:
Pa = The new escalated price to be calculated.
(1-V)Pt = 85% of the original bid price. Note that Pt must always be the

original bid price and not an escalated price.

D1, D2.. = Each factor of the bid price eg. labour, transport, clothing, footwear,
etc. The total of the various factors D1, D2...etc. must add up to 100%.

R1t, R2t...... = Index figure obtained from new index (depends on the number of
factors used).
R1o, R20 Index figure at time of bidding.

VPt 15% of the original bid price. This portion of the bid price remains
firm i.e. it is not subject to any price escalations.

3.The following index/indices must be used to calculate your bid price:
Index.......... Dated.......... Index.......... Dated.......... Index.......... Dated..........
Index.......... Dated.......... Index.......... Dated.......... Index.......... Dated..........

4.FURNISH A BREAKDOWN OF YOUR PRICE IN TERMS OF ABOVE-MENTIONED FORMULA.
THE TOTAL OF THE VARIOUS FACTORS MUST ADD UP TO 100%.

FACTOR
P PERCENTAGE OF BID PRICE
(D1, D2 etc. eg. Labour, transport etc.)
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B PRICES SUBJECT TO RATE OF EXCHANGE VARIATIONS

SBD 3.2

1. Please furnish full particulars of your financial institution, state the currencies used in the
conversion of the prices of the items to South African currency, which portion of the price is subject
to rate of exchange variations and the amounts remitted abroad.

PORTION OF | AMOUNT IN
PARTICULARS OF FINANCIAL PRICE
INSTITUTION ITEM NO PRICE CURRENCY RATE SUBJEGT TO CURRENCY
ROE REMITTED
ABROAD
ZAR=
ZAR=
ZAR=
ZAR=
ZAR=
ZAR=
2. Adjustments for rate of exchange variations during the contract period will be calculated by using

the average monthly exchange rates as issued by your commercial bank for the periods indicated
hereunder: (Proof from bank required)

AVERAGE MONTHLY EXCHANGE
RATES FOR THE PERIOD:

DATE DOCUMENTATION
MUST BE SUBMITTED TO
THIS OFFICE

DATE FROM WHICH NEW
CALCULATED PRICES
WILL BECOME
EFFECTIVE

DATE UNTIL WHICH NEW
CALCULATED PRICE
WILL BE EFFECTIVE

Page 19 of 53




NOTE: ONLY FIRM PRICES IN SOUTH AFRICAN RANDS (‘R’) WILL BE ACCEPTED

PRICING SCHEDULE

(Professional Services)

NAME OF BIDDER

BID NO.

CLOSING TIME

: SACAA/OAS/0009/2021-2022

:11:00 ON : 05 November 2021

OFFER TO BE VALID FOR 60 DAYSFROM THE CLOSING DATE OF BID.

The accompanying information must be used for the formulation of proposals.

Bidders are required to indicate a ceiling price based on the total estimated time for completion of all phases
and including all expenses inclusive of VAT for the project. R.........cocvvvvviiiiiiiii
PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND RATES APPLICABLE (CERTIFIED
INVOICES MUST BE RENDERED IN TERMS HEREOF)

PERSON AND POSITION HOURLY RATE DAILY RATE
_______________________ = = S
----------------------- R R
----------------------- o — R

PHASES ACCORDING TO WHICH THE PROJECT WILL BE COMPLETED, COST PER PHASE
AND MAN-DAYS TO BE SPENT

R days

R--- = e days

----------------------- o= Remmemeeeeee e days
m-memmmemememeeeeeneeee R--mmmmmemmmm oo days

-------- R - days

5.1. Travel expenses (specify, for example rate/km and total km, class of air travel, etc). Only actual

costs are recoverable. Proof of the expenses incurred must accompany certified invoices.
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Full time construction monitoring staff shall be reimbursed for travelling expenses, for either the return
office to site or return home to site journeys, whichever is the lesser. Part time construction monitoring
staff shall be reimbursed for either the return office to site or return alternate site to site journeys,
whichever is the lesser. Construction monitoring staff engaged in work outside of normal working hours
shall be reimbursed for the return home to site journey. Staff other than construction monitoring staff
shall only be reimbursed for travelling expenses in respect of trips exceeding 40km per journey (round

trip). Payment shall only be made for that portion of the distance that exceeds 40 km.

DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY ~ AMOUNT
.................................... R
.................................... R
.................................... R
.................................... R
TOTAL: Ruiiiiiiiiiec e

Other expenses, for example accommodation (specify, eg. Three star hotel, bed and breakfast,
telephone cost, reproduction cost, etc.). On basis of these particulars, certified invoices will be checked

for correctness. Proof of the expenses must accompany invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY ~ AMOUNT
.................................... R
.................................... R
.................................... R
.................................... R
TOTAL: Ruiiiiiiiii e

5.2. Period required for commencement with project after acceptance of bid.............................
5.3. Estimated man-days for completion of project ...
5.4. Are the rates quoted firm for the full period of contract? ...,

If not firm for the full period, provide details of the basis on which adjustments will be applied for, for
EXaAMPIE CONSUMET PIICE INUEX. ... ettt ettt e e et e e e e e ans
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2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

SBD 4
DECLARATION OF INTEREST

Any legal person, including persons employed by the state!, or persons having a kinship with
persons employed by the state, including a blood relationship, may make an offer or offers in terms
of this invitation to bid (includes a price quotation, advertised competitive bid, limited bid or
proposal). In view of possible allegations of favouritism, should the resulting bid, or part thereof, be
awarded to persons employed by the state, or to persons connected with or related to them, it is
required that the bidder or his/her authorised representative declare his/her position in relation to
the evaluating/adjudicating authority where-

- the bidder is employed by the state; and/or

- the legal person on whose behalf the bidding document is signed, has a relationship with
persons/a person who aref/is involved in the evaluation and or adjudication of the bid(s), or
where it is known that such a rela